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IOJIO)KEHUE

0 3aIHTE NEePCOHATBHBIX 1aHHBIX paboTHHKOB JOY
1.06mmue notoxkeHus
1.1. Hacrosimee mosoxxeHHe pa3paboTaHO I MYHHIMIATHHOTO OOHKETHOTO JOIIKOIBHOTO
obpasoBarenbHOro yupexuenust «Jlerckmit cax Ne 141 «Kypasmuk» r.I'posHoro (mamee
Vupexnenue) B coorBeTcTBHH o cT.24 Koncturymnu PO, Hanmorossm komekcom PO (u.l),
TpynoseM konexkcom P®, Denepansabmv 3akoHOM 0T 27.07.2006 Nel52-®3 «O mepcoHaTBHBIX
JTAHHBIX).
1.2. Hacrosimee mooxeHHe PACIPOCTPAHSETCS HA BCEX COTPYTHHKOB, M BCE OHH JIOJDKHBI OBITH
03HAKOMJIEHBI C MOJIOXKEHHEM I10]T POCITHCE.
1.3. IlepconanbHble TaHHBIE PaOOTHHKA — HHpOpPMAaLHs, HeOOX0uMas paboTONATEIIO B CBSA3H C
YCTaHOBJICHMEM TPYAOBBIX OTHOIIEHHH M Kacarolascsi KOHKpeTHO paborHuka. OHa BKIIOYAaeT
omnosHaBarenpHble JaHHBle (OMO, nmara ¥ MecTo poXKIeHHs, TpyxoBas Ouorpadus, (axTsl
Ouorpaduu), TUYHBIE XapAKTEPHCTHKH paboOTHHKA (TPaXIAHCTBO, HAJIMYHME HAYYHBIX TPYIOB,
u300peTeHHH U T.11.), CBEICHUS O CeMEHHOM, CIIy)XeOHOM M (HHAHCOBOM IOJIOKEHHH, HABBIKAX.
K mpescraBneHHBIM MEpCOHATBHBIM JaHHBIM paOOTHHKA OTHOCSTCS WH(POPMAUHs B TPYHLOBOM
KHIDKKE, ~CTPaXOBOM  CBHIETENBCTBE TOCYNApCTBEHHOTO  IIEHCHOHHOTO — CTPaxXOBaHHMS,
uH(opMarust 06 oOpasoBaHHH W KBaTHUKAUMH, MHOOPMAIHS MEIMIMHCKOTO XapakTepa,
HH(OpMaNHUs B IOKyMEHTaX BOMHCKOTO ydeTa M B JPYTHX JOKYMEHTaX, COAEPXAIuX NIaHHEIE,
HeoOX0TMMbIe pabOTOIATEITIO B CBSA3H C TPYAOBBIMH OTHOIIEHHUSAMH.
1.4. ObpaGoTka NEpPCOHATBHBIX JAHHBIX PAaOOTHHKA OCYIIECTBIISAECTCS B LENSIX OOECTEUYeHHS
COOIIOIEHHsT 3aKOHOB M APYTHX HOPMAaTHBHO-IIPABOBBIX AKTOB,
1.5. Ilpu onpeneneHHn obObeMa H COXEPKAHMS O0OPAGATHIBAEMBIX TEPCOHATBHBIX JAHHBIX
paboTHHKa paboToaTeTh PyKOBOACTBYETCS (heiepalbHbIMU 3aKOHAMH.
1.6. PaGotonarens BIpaBe NPOBEPSTH IEPCOHAIBHBIE JAHHBIE DAGOTHHKOB C  LENBIO
(opMHpPOBaHKS KaJPOBOTO PE3epPBa.
1.7. Ilpu npueme Ha paboTy, 3aKTIOYEHHH TPYLOBOTO IOTOBOPA, 3AII0JHEHUH aHKETHBIX JaHHBIX
paboTonarteNs He HMeeT NpaBa IOMy4aTh M 0000maTe HHGOPMALMIO O PETHTHO3HBIX,
TOJTMTHIECKUX W HAIMOHATBHBIX B3IJIsIaX pabOTHHKA.
1.8. Bce mepcomambHBIe MaHHBIE paGOTOAATENh MOTYYaeT TONBKO OT CaMOTO pabOTHHKA.
[TepcoHarnbHblE MaHHBIE MOXKHO TIOJNYYHTH Y TPeThel CTOPOHBI B TOM CJIydyae, €M pabOTHHK
yBEOMIISETCS 00 9TOM B TE€UEHHE 5 JHEH M OT Hero IOJIYYeHO NMCEMEHHOE COTTIACHE, KOTOPOE
odopmiseTcs TOKyMeHTOM. PaGOTHHK MOIDKEH paclmcarthes, YTO OH JaeT COIVIAaCHe Ha
TIOJIyYEHHE ETO TIEPCOHAIBHBIX JaHHBIX Y TPETHHX JIHIL.
1.9. Pa6oTtonarens manmydaer u 06pabaTsBaeT NaHHBIE O YACTHOM KH3HH PaGOTHHKA TOJNBKO C
€r0 MICBMEHHOTO COTJIACHSI.
1.10. PaboTomarens coobmaer pabOTHHKY LENH, MPEANOJIOKATEIFHEIE HCTOUHHKH, CIOCOOBI
TIOJIy4CHHs] MEPCOHAIBHBIX JAHHBIX, UX XapakTep M TOCIEeACTBHS OTKaza pabOTHHKA NaTh
MIMCBMEHHOE COTJIaCHE Ha HX IOJIyYEHHE.
1.11. Tlony4aTe mepcoHaNBHEIC JaHHBIE PaGOTHUKOB HA OCHOBAHMH 3aKOHA MOTYT: HAJIOTOBBIE
opraubl, llencuonneit ¢ounx PP, domna coumansHoro crpaxosanus P®, ®denmepanbHas
HHCIIEKIHs Tpyaa. Vcronb30BaHHie MEpPCOHANBHBIX TaHHBIX JIOTyCTHMO TOIIBKO B COOTBETCTBHH
C UEJISIMH, ONpEICIMBIINMH HX IOJTy4YEHHE. Hegez{atxa nepconanwmx JaHHBIX paboTHHKA
BO3MO3KHO TOJIBKO C €T0 COTJIACHS.
1.12. PaboTonaTens mMeeT mpaBo co6UpaTh nepconaﬂLHyro HHGOPMAIHMIO, COAEPXKAIIYIOCS B
JIOKYMEHTaX, IIPEAOCTABIIEHHBIX paGOTHHKOM IIpH IIpHeMe Ha paboTy.
1.13. PaGoTosatens IPOM3BOIMT PacyeT W BHIILIATY HANOTOB 3@ PaGOTHHKA MyTEM yAepiKaHHS
UX U3 3apa0OTHOHM muaThl, MMeeT mpaBo cobuparh mnpemycmoTperHsie HK P® cemenust o
HaJIOTOILIATE BIIHKE.
1.14. Tannoe Ilonoxenue npenoTBpamaeT HeCAHKIMOHAPOBAHHEIH JIOCTYT K MHMOPMALHH, €ro
NPOTHBONIPABHOE ~ KONMHMPOBAHHWE,  HCKAXEHHWE,  NpEIHaMEPEHHOE  PacIpOCTPaHEHHE



HEJIOCTOBEPHOH HMH(OpMaNuH, HCIONb30BaHHE HH()OPMAlWH B MPECTYNHBIX W KOPBICTHBIX
LeJsX. )

2.ITopsiiok XpaHeHHs!, HCTIOJIL30BAHHS H NepeIayH

MePCOHAIBHBIX AAHHBIX

2.1.XpaHeHHe MEPCOHANBHBIX MAaHHBIX JO/DKHO HCKIIOYATh HMX YTPATy WM HEHAUIEXKaIee
HCIOJIb30BAHHUE.

2.2 XpaHeHue, BbIIada TPYHOBBIX KHIDKEK (IyOJIMKAaTOB), XpaHEHHE IHYHBIX €T H HHBIX
JIOKYMEHTOB, OTPaXKarOIHMX NIEPCOHATBHbIE JaHHBIE pabOTHHKA, BO3JIATAlOTCS HA PYKOBOJHUTES,
JENIOTPOU3BOUTENS ¥ paOOTHHKOB PaffOHHOTO 0T/eNa 0Gpa3oBaHHusl.

2.3.IlepcoHanbHble TaHHEIE pabOTHHKOB BMECTE ¢ HEOOXOIMMBIMH JOKYMEHTAMH OCTAIOTCSH Y
paboTonaTens WM JIMIA, OTBETCTBEHHOrO 3a 0GOPMIICHWE TpHeMa W XPaHEHWE JUYHBIX e
COTPYAHHUKOB. ITOpsIOK XpaHEHUS TPYIOBBIX KHIKEK YCTAHOBJIEH HHCTPYKIHEH.

2.4. PaGotomartens obecrieunBaeT XpaHCHHE IEPBHYHBIX JOKYMEHTOB, CBS3aHHBIX C paboToif
JOKYMEHTAlWK 10 YYeTy TpyJAa, KaapoB M OIUIAaTHl TPyAa B OpraHu3anuu. B Oyxraitepud
XPaHATCS JOKYMEHTBI 10 YYETy MCIOIb30BaHHs paboduero BpEMEHH W pacdyeTaM C MEepCOHAIOM
10 OTUIaTe TpY/a.

2.5. Ilpy mepenade MEPCOHATBHBIX NAHHBIX PabOTHHKOB paboTOMATENh MOJDKEH COOIIONATh
TpeGoBaHus:

He co00MaTh MepCOHAThHBIE JaHHBIE TPEThe! CTOPOHE (€3 MMCBMEHHOTO COTIACHs
paboTHHKA, 3a HCKIIOYEHHEM CIyd4aeB, KOrJa 5TO HEOOXOOMMO B  LEJAX
NPEIYTIPEKACHAS YIPO3bl JKM3HH M 3J0pOBbs pabOTHHKA, a TaK JX€ B Clydasx,
YCTaHOBJIEHHBIX (eeparbHBIM 3aKOHOM;

He cO00IMaTh MepCOHATbHBIC NaHHBIE B KOMMEDPUYECKHX LEJsAX 6€3 MHCEMEHHOTO
coryiacust paboTHHKa;

TIPEAYTIPEUTE JIMLI, TOJIy9arolUX IepCOHaIbHbIE JaHHBIE pabOTHHKA, O TOM, 4TO
OHH MOTYT MCIIOJIb30BAThCS JIUIIb B HEJSX, 1T KOTOPBIX OHHM COOOIIEHEI, ¥ TPeGOBATH OT
OTHX JIHI TOATBEPXKICHMS, 4YTO TpaBWIO cobmomeHo. Jluma, mosyyaromme
NepCOHAIbHbIE  JaHHblE pabOTHHKA, 00sA3aHBI COOMIONATH pPEXHM CEKPETHOCTH
(xordunenmaTbHOCTH). IT0NI0XKEHNHE HE PACIPOCTPAHSETCS HA OOMEH NMEPCOHANEHBIMA
JIaHHBIMH PaOOTHHUKOB B TIOPSIIKE, YCTAHOBIEHHOM (e/IepabHEIM 3aKOHOM;

paspemarb  J0CTYl K IEPCOHAJIBbHBIM [aHHBIM, TOJBKO CIEHHATBHO
YIOJTHOMOYEHHBIM JIMIaM. IIpu 3TOM yKkazaHHBIE JHIA JOJDKHBI HMETH MPABO TOJIBKO TE
TIEPCOHAJIbHBIC JaHHBIE, KOTOPBIE HEOOXOIMMBI IS BBIOTHEHUS KOHKPETHBIX (yHKIIHI;

He 3anpaluBaTh HWHQOPMAIMIO O COCTOSHHM 310pOBbs pabOTHHKa, 3a
UCKITIOYCHAEM TEX'- CBEICHMH, KOTOPHIE OTHOCATCS K BO3MOXXHOCTH BBHIIIOJHEHHS MM
TPYZOBOH QyHKIHH;

nepe/iaBath MEPCOHANBHBIE JaHHBIE IIPEJICTaBUTENSIM pPaOOTHHKOB B IOPSIIKE,
ycranosnenHoM TK P®, u orpaHuMumBaTh 5Ty HHPOPMALHMIO TOJNBKO IEPCOHATBHBIMH
JI@aHHBIMH, HEOOXOIMMBIMH JUIS BBIOJHEHHsS] YKA3aHHBIMH MPEICTABHTENSAMH HX
GbyHKIHi.

2.6. Ilepenaua nMepcOHANBHBIX JAHHBIX B NIPEIEaX OPraHH3aIuH:
- paboTonatesb MpPenOCTaBisieT HHGOPMALMIO M WHBIE CBEICHHS, HEOOXOMUMBIE JUIS
TIPOBEPKH NPaBHJIBHOCTH MCYMCIIEHHS W YIUIATBL HAJOTOB, 00S3aTeNBHBIX IUIATeXel B
TOCYJIapCTBEHHYIO GIOIKETHYIO CHCTEMY: IOKYMEHTEI O IIATEXKECIIOCOOHOCTH, CBENCHHS
0 YHCIICHHOCTH, COCTaBe paboTAIOMKX, 3apabOTHO! IUIaTe M YCIOBHSAX TPyJd, HATMYMH
CBOOOIHBIX pabounx MecT; 00 ymiare HAJIOrOB 10 TPeGOBAHMIO OPraHOB YIPABICHHS,
MPaBOOXPAHHUTEIIBHBIX OPraHOB, FOPHANYECKHX JIHIL[, HMEIOIINX Ha 3TO MPaBo;
" IIPeJIOCTaBIeHHas WHOpMAIMs JO/DKHA OBITh YCTHOW W NMCHMEHHOH (3aBEpEeHHOM
[I€YaThIO U MOMHUCSIMH OTPE/IEIEHHBIX JIAII).

3. O6si3aHHOCTH paGoToaaTe/s 0 XPAHEHHIO U 3aIHTe

NIePCOHAIBHBIX TAHHBIX



.1.PaboTouKaTeib oGecnieqmBaeT. 3T TIepCOHAIBHBIX JTaHHBIX paborHuKa ~ OT
HEIpaBOMEPHOTO HCTIONB30BaHUA WA yTpatsl 3a CHeT COGCTBEHHBIX CPEACTB, B TIOPSTIKE,
yCTAaHOBJICHHOM (mom PACIIACKY) denepanpHEM 3aKOHOM. -
3.2.PykoBofuTelb 3akpemisieT B npuKase 1o oprafu3aiH pacmipe/ie/ieHAe oBs3aHHOCTER TIO
06paboTKe TIepCOHATBHBIX JT@HHBIX. Jlenonpou3BOAMTENR JMeeT TIpaBo JOCTYNa KO BCEM
[epCOHATBHBM aHHBIM, OyXranrep — K CBEICHHSM O CiTyKeOHOM TIOJIOMKEHUH, 3aHMMAaeMOH
JIOJDKHOCTHOH HarpysKe, COCTaBE CeMbH, CBEICHASIM O 3apaOOTHOH TIATe, HAUMCIIEHHIO HAJIOTOB
1 WHBIX 00s3aTeNbHBIX [aTexeit, crapuni pocrTarenb — K CBEIEHASM O kparmduKanum,
omBITe PAGOTHL, HATAIHHA METOIHUECKAX pa3paboTOK.

3.3.3ampemaecTcs ob6paboTKa uH(opMaIuy B MpUCYTCTBAN WHBIX JIHI, KpOME JMEIOIAX TPaBo
npocTymna K TepCOHATBHBIM J@HHBM. PyKOBOJWMTENR XpAHHT JOKYMCHTE! (TpynOBBIE KHIDKKH) B
cefide. PexomeHIyeTCs MPH 06paboTKe JAHHBIX ¢ TIOMOIIBIO KOMIBIOTEPA 3aIIMIIATE (haiel,
AMEIOIIHE TIEPCOHATBHBIC JaHHbBIE, TApOTIEM.

4. TipaBa pa0oTHHKOB Ha 3AMATY NepCoHATBHBIX JAAHHBIX

4.1.CornacHo cr.89 TK P® pabOTHUKH HAMEIoT TpaBo Ha oyt HHGOpMAIHIO 0 CBOMX
ITepCOHANBHBIX JaHHBIX ¥ HX 06palboTKE.

4.2 VimeroT cBOOOHBIH GecruIaTHBIHA OCTYT K CBOWMM TIEPCOHATBHEIM JAHHBIM, BKIIOTad TpaBo
Ha TOJy9ICHUC Kormmii MoOo#H 3amuCH, copepKarmeit [IepCOHATBHBIC JAHHBIE, 32 HCKITIOUEHHEM
CITydaes, TpelyCMOTPEHHBIX denepabHBM 3aKOHOM.

4.3.0npenenstoT npencTaBmenei«i JUTsE 3QIIATHI CBOMX IepCOHANBHBIX JTAHHBIX.

4.4 ViMeioT JOCTYIl K CBOHMM MeTAIAHCKAM JIAHHBM C TOMOIIBIO MEIAIMHCKOTO CTIEIHAIACT
1o ero BEIOOPY-

4.5.TpebytoT HACKJTIOUEHHSE HIH WACTIPABJICHAS HEBEPHBIX WA HETIOJIHBIX TiepCOHAIBHBIX JAHHBIX,
a TaK JKe JAHHBIX, 06paGoTaHHBX  C HapyIeHAEM TOJOKEHHH TK P®. Ilpm oTKas®
paboTofaTens MCKIIOUATD HITH HCTIPaBHTE epCOHATBHBIC JaHHble PAOOTHHK MOXET 3asiBUTH B
[HCHMEHHO# (opme 0 CBOEM Hecoryacuu ¢ COOTBETCTBYIOIIAM 0BOCHOBAHHEM. [TepCOHATBHBIC
JaHHBIE ONEHOTHOTO xapaxTepa pabOTHAK HMECT paBo JOTOTHUTE 3asBICHUCM, BBIPAKAIOTIAM
ero TOUKY 3peHHS.

4.6. TpeOyioT W3BEIIEHUS paborozaTeneM o060 BCeX TPOM3BEICHHBIX B paHee COOOMIEHHBIX
IepCOHATBHBIX JIAHHBIX HCKIIOUCHHAX, WCTIPaBIICHAAX, JOTIONTHEHUAX.

4.7. OGxaryioT B CyI€ ro0BIe HETPABOMEPHBIC neficTBAS WX 6e3necTBAL paboToaatens npa
o6GpaboTKe M 3aITe nepCOHATBHBIX JTAHHBIX.

5.QTBTETCTBEHHOCTE paboTonares

5.1.Jluna, BUHOBHEIC B HapyleHu: HOPM, peryMpyromHXx MOJTYIEHAE, 06palboTKy H 3aIIATY
TepCOHANBHBIX J[@aHHBIX, HECYT MCIMTUTHHAPHYIO, aIMAHACTPATHBHYIO, rpa)xnaﬂcxo-npaaoayno
U YrOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C denepanbHBIMH 3aKOHaMH.

5.2.K coTpyAHHKY, OTBETCTBEHHOMY 32 XpaHEHUE nepconanbﬂoﬁ uHdopMariH, paboTonaTeib
BIpaBe TPHMEHUTD OJIHO W3 TACTAILTAHAPHEIX B3bICKaHUH, TIpeyCMOTPEHHBIX cr. 192 TK PO,
saMeJaHne, BBITOBOD: yBOJTBHCHHUE. K amcupruHapHOH OTBETCTBEHHOCTH MpUBIIEKAOTCA
TOIBKO T€ PAOOTHUKH, KOTOpBIE TIO yCTIOBHAM CBOMX TPYIOBBIX JOTOBOPOB OOS3AHE! cobmoaaTh
nipaswa paboTHI ¢ TepCOHATBHBIMH JTAHHBIMA.

5.3. PabGoronaresb prpase IO cBoell MHWIHATHBE pacToprHyTh TpyAOBOH OTOBOP TPH
pasrIameHIn OXpaHsIeMOH 3aKOHOM Ta#HBL, ciapurelt J3BeCTHOM PabOTHHAKY B CBA3U C
JCTIOTHEHUEM MM TPYJIOBBIX 06S3aHHOCTEH.



